INTERNSHIP SERVICE (Scientific Area)

New Company/Public Body registration online guide

Companies/Public Bodies that may wish to use the Internship Services of the University of Bologna should first log onto the website at
https://tirocini.unibo.it/tirocini/welcomeEsterni.htm?siteLanguage=en and complete required fields as follows.
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Internships

Internships and agreements service

The internships and agreements service aims to facilitate contact between the university, students, graduates and businesses

interested in internships

Service access:
» If your business/organisation is already registered with the University of Bologna use your personal account (@esterni.unibo.it)

WWW.UNIBO.IT

Change language Forgot your password? Retrieve

ftalizna » If you are not yet registered with the University of Bologna for this service, please press the button "Register” to fill out a request for an internship
cooperation agreement and obtain your account
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2. Select the Country where is based the Company/Public Body, insert its National ID and click on Continue

AT MA MATER STUDICRUM UNIVERSITA DI BOLOGNA

TIROCINI

Identification Purpose Recipient Company details Contact Person Resume Confirmation

dentification of the company / public body
Submit some information to permit us to identify the company/public body that you wish to register and to check that it is not yet in our files.

Country * Please remember to submit the company/public body's Country and VAT number
and not the one of the person applying.
MNorway v

Company/Public Body VAT Number* 123ABC

The fields marked with an asterisc™ are mandatory

© 2017 - ALMA MATER STUDIORUM - Universitd di Bologna - Via Zamboni, 33 - 40126 Bologna - Partita IVA: 01131710376 Privacy | Note legali




3. Select Internship agreement and click on Continue
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Purpose
Select the type of agreement you wish to register for

Purpose * [®] Internship agreement
Abilitazione ad Eventi di Job Placement
Registration in the Suppliers’ Register

The fields marked with an asterisc* are mandatory
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4. Select Normal agreement activation and click on Continue
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Sector or group agreements

*  MNormal agreement activation
M Choose this option if you are the representative of a company that does not
adhere to any category/group framework agresments (this (s the most common

Choose the type of agreement you want to activate: ¥

case)

Category/group agreement activation
M Choose this option only if you are the representative of a trade association or
group of companies and you intend to activate a framework agreement that may
later join in By more companies
Registration to a category/group agreement
intend to adhere to the following category/group framework agreement:
Tintend to adh to the foll t /i f k t
--MNone v
hoose this option if you are the representative of a company that adheres to a
A ch this o i h f v that adh t
category/group framework agreement of companies

The fields marked with an asterisc® are mandatory
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5. Select the Faculty and/or the University office you have been in touch with for the startup of the internship and click on Continue
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Identification Recipient Company details
Structure or office of destination
Sedect the structure or University affice you have been in touch with 2nd you want to address your request 1o IF you are nat yet in touch with anybocy phease selact

“Imtemationad intemship office”

Recipient *

ook o Casendl

Scientifica Area:

Facolta di Ingegneria = School of Engineering
and Architecture

Facolta di Farmacia = School of Pharmacy,
Biotechnology and Sport Science

Facolta di Scienze Matematiche Fisiche e
Naturali = School of Science
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6. Type in Company/Public Body details and do not forget to complete the required fields for website (please enclose as attachment a
presentation of the company/public body if the Host Organisation hasn’t a website and/or it is not working and/or is under construction) and
click on Continue
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Company details

Please fill out the following fields

Company/Public Body details
Type of company/public body * 2 Aassociation/MNon-profit organization, NGO
2 Cooperative company
2 Founaation
2 Legally constituted consortium
2 Legally constituted partnersnip
> Limit 2Dl
2 Research institution
2 Sole trader
2 University /Higher Education Institute
rame *
Description and company activities *  [min 50 - max 1000 charactsrs)
=

o choracters ente: rea

Company/Public Body National I 123aBC

(e.g. VAT number)

Activity field *
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7. Thick the box and type in requested details only if the Company/Public Body accepts self-applications from students. If not, click straight on

Continue
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Self-Applications

Please specify if your company/public body accepts self-applications from students, out of the internship offers you publish. If you do, please give details about the divisions
where you accept interns.

Company divisions and activities you

accept interns for

Zelf-Applications

# [ agree that the information about my company
(without personal contact details) are visibile with
restricted access to students and staff of the University

of Bologna
First name of the contact person
Family name of the contact person
Phone |
Email A@ACOM
Web site

Back



8. Complete the required fields for Contact person details as follows (mandatory fields are indicated with a *), click on Continue first and on Save afterwards.
Contact Person: the person who will use the internship app and receive the password to access to it (he/she is entitled to enable other colleagues)
Administrative contact person: the responsible for relationships and agreements with the University of Bologna (he/she usually belongs to the HR Dpt.)
Legal representative: the person normally in charge of legal affairs who represents the Host Structure (he/she is entitled to sign he internship agreement)
The Contact Person and the Administrative contact person can be the same person.
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tion of persanal dat: the username

nscript of wark.

This is the persan who will receive the first acoou
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First name *
Family name *
Phane*

Mabile

Email *

Position
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Identification Purpose Category Recipient Company details Self-Applications Contact Person

Thank for your time and patience, your request has been saved successfully

Your data have been saved but it's not been possible at the moment to create your personal username and password. You'll be contacted as soon as possible.

Open pdf
Print the PDF with the summary of your application

Return to start page

IMPORTANT

Resume Confirmation

Upon successful completion of the registration procedure, the system will display a Confirmation page and the Company/Public Body will

receive:
- an automated confirmation message;

- a further message from the Internship Office the request has been addressed to, with further instructions on how to settle the internship
agreement with the University of Bologna, to be finalized before posting internship offers on this web application and/or hosting students

as interns.



